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AGREEMENT 

This Agreement is hereby entered into this_ day of ____ 2022 by and between the 
State of Rhode Island, hereinafter referred to as the State, and PSA/NEA/DOH, hereinafter 
referred to as the Union. 

The State and all Coalition labor organizations shall enter into a collective bargaining 
agreement, commencing July 1, 2020 and expiring June 30, 2021. 

PREAMBLE 

The purpose of this Agreement between the Professional Staff Association of the Rhode 
Island Department of Health/NEA and the State of Rhode Island is to encourage a more 
harmonious and cooperative relationship between the State and its professional employees by 
providing for procedures which will facilitate freedom of and frequent communication between 
the State and its professional employees. By means of this agreement, the signatories bind 
themselves to maintain and improve the present high standards of public health service to the 
people of Rhode Island, and further agree that high morale, good personnel relations, and 
working conditions are essential to carry out this end. 

No negotiated Settlement Agreements or Memorandums of Agreements entered into after 
the ratification of this Agreement will have precedential effect, amend this agreement, or provide 
for wage rate adjustments unless they are signed by the Director of Administration or their 
designee. 

ARTICLE I 
RECOGNITION 

1.1 The State hereby recognizes the Association.as the sole and exclusive bargaining 
agent for all employees within the bargaining unit. The bargaining unit consists of those classes 
of positions found appropriate as a result of the petition submitted in Case Number EE-3322. 

1.2 The State agrees that no employee shall be discriminated against, intimidated or 
.coerced in the exercise of their right to bargain collectively through the Association, or on 
account of theirr membership in or activities on behalf of the Association. 

1.3 No person or persons represented by the exclusive negotiating agent shall bargain 
individually or collectively with the State concerning any terms or conditions of employment 
except through the authorized representatives of the PSA/NEA/DOH as provided in the State 
Labor Relations Act. 

ARTICLE II 
DUES DEDUCTIONS -AGENCY SHOP 

2.1 Membership in any employee organization may be determined by each individual 
employee, provided, however, that all non-members of the exclusive representative organization 



shall pay to the exclusive organization a service charge as a contribution toward the negotiation 
and administration of any collective bargaining agreement in an·amount equal to the regular 
biweekly membership dues of said organization. 

2.2 The State Controller shall, upon certification of the exclusive organization, deduct 
biweekly from said employee's salary said above amount and remit the same to the treasurer of 
the exclusive bargaining organization. The State will not deduct dues for membership in any 
other Union. 

2.3 The State Controller also shall deduct Association dues from the wages of those 
members who authorized the State to do so in writing and shall forward promptly to the treasurer 
of the Association a check representing the amount so deducted. 

2.4 The State recognizes the Union's ability to increase dues lawfully and in 
accordance with its constitution and by-laws, and upon written representation by the union that 
dues have been lawfully increased and in accordance with its constitution and by-laws, the State 
agrees to adjust the amount of dues deduction accordingly, provided that such an adjustment is 
consistent with the authorization of the employee that is required by law. 

The Union shall indemnify and save the State harmless against any and all claims, 
demands, suits or other forms of liability that shall arise out of or by reason of action taken or not 
taken by the State in reliance upon the Union's representation that its dues have been lawfully 
increased and in accordance with the Union's constitution and by-laws or for the purpose of 
complying with any of the provisions of this article. 

2.5 The appointing authority shall give writtenmonthly notice to the treasurer of the 
Association of those employees within the respective bargaining unit who become eligible for 
membership in the Association. Such notice shall include the employee's name, address, social 
security number, date of hire, classification, work assignment, and location. 

ARTICLE III 
NON-DISCRIMINATION CLAUSE 

3 .1 The State and the Union agree not to discriminate against any member of the 
bargaining unit covered by this Agreement because ofrace, religion, creed, color, sex or sexual 
preference, gender identity and expression, age, physical handicap, marital status, country of 
ancestral origin, political beliefs, or affiliations and/or membership in any lawful organization. 

3 .2 All references to employees in this Agreement designate both sexes, and wherever 
the male gender is used, it shall be construed to include male and female employees. 

3.3 The Union shall not discriminate against any employee in the administration of 
this agreement because of non-membership in the Union. 

3 .4 The State agrees that no employee shall be discriminated against, intimidated or 
coerced in the exercise of the employee's right to bargain collectively through the union, or on 
account of the employee's membership in, or activities on behalf of the Union. 
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3 .5 The State and the Union agree to establish a committee consisting of 
representatives from both sides to continue to explore affirmative employment action and, if 
possible, to enter into a Letter of Understanding. 

3.6 Nothing in this agreement shaHbe construed so as to prevent compliance with any 
obligation imposed by the Americans with Disabilities Act of 1990. 

ARTICLE IV 
MANAGEMENT RIGHTS 

4.1 The Union recognizes that except as specifically limited, abridged, or relinquished 
by the terms and provisions of this agreement, all rights to manage, direct or supervise the 
operations of the State and the employees are vested solely in the State. For example, but not 
limited thereto, the employer shall have the exclusive rights subject to the provisions of this 
agreement and consistent with the applicable laws and regulations: 

A. To direct employees in the performance of the duties of their positions; 

B. To hire, promote, transfer, assign, and retain employees in positions within 
the bargaining unit and to suspend, demote, discharge, or take other 
disciplinary action against such employees; 

C. To maintain the efficiency of the operations entrusted to it; 

D. To determine the methods, means and personnel by which such operations 
are to be conducted; 

E. To relieve employees from duties because of lack of work or other 
legitimate reasons; 

F. To take whatever actions may be necessary to carry out its mission in 
emergency situations, i.e. an unforeseen circumstance or a combination of 
circumstances which calls for immediate action in a situation which is not 
expected to be of a recurring nature. 

ARTICLEV 
HOURS OF WORK 

5.1 It is hereby agreed that there shall be four (4) basic workweeks as follows: 

a) Standard 35.0 Hours -A 35 hour workweek (5 consecutive days of 7 consecutive 
hours), exclusive of unpaid lunch periods. 

b) Standard 40.0 Hours - A 40 hour workweek (5 consecutive days of 8 consecutive 
hours each), exclusive of unpaid lunch periods. 

c) Non Standard - 5 consecutive days of at least 7 consecutive hours each, exclusive 
of unpaid lunch periods; 
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d) Non-Standard, Non-Exempt- 5 consecutive days of at least 7 consecutive hours 
each, exclusive of unpaid lunch periods, and who receive overtime pay at time 
and one half for all hours worked in excess of forty (40.0) hours 

5 2 It is recognized that there are now other work schedules peculiar to certain classes 
of positions, which are recognized by the State and the union, and such exceptions shall remain 
in full force and effect. In the event it becomes necessary to change the scheduled work hours in 
any area, the State shall notify the union's President, and the parties hereto shall make every 
effort to agree mutually on the hours for such schedules and fix the hours subject to the 
grievance procedure and arbitration provisions of this Agreement. In the event that a new 
schedule for hours of work is agreed upon, that schedule shall be posted and bid upon in 
accordance with the seniority provisions of this Agreement. If the hours are not agreed to, then 
the issue shall be submitted to expedited arbitration. 

5.3 Employees who work at least sixteen (16) hours a week shall be entitled to fringe · 
benefits on a pro-rata basis in accordance with the present practice. 

5.4 Employees shall be granted a fifteen (15) minute coffee break during the first half 
and the second half of their workday. All employees shall be granted a meal period of not less 
than one-half hour duration nor more than one (1) hour duration during each workday to be 
determined by the workday schedule that applies. 

5.5 Shift hours, upon being scheduled will be posted. Wherever time clocks are used 
in the bargaining unit, they must be used by all personnel in a classification within a bargaining 
unit or no one. 

5.6 No employee who has performed work before or after scheduled shift hours will 
have the right or will be required by the State, by reason thereof, to take time off to equalize their 
working hours. 

5.7 When an employee is required in writing or orally by the appointing authority or 
their designee to work in a higher class of position for a period of more than three (3) 
consecutive working days, such employee shall receive the lowest salary rate of that higher class 
which will provide a pay increase of at least one (1) step over their present rate retroactive to the 
first day of such assignment, and during such assignment such employee shall not be eligible to 
work overtime in a lower class of position. Written authorization or direction to an employee to 
work in a higher class of position shall be given to the employee within twenty-four (24) hours 
of said direction, and an employee may refuse such assignment if they do not receive such 
written authorization or direction. 

The Local Union President or appropriate Union official shall be notified either in writing 
or electronically, of every bargaining unit members assigned to work in a higher class of position 
pursuant to this article. 

A three-day rule assignment for a bargaining unit position that is created by illness leave, 
injury leave, workers compensation leave, military leave or other leave where the employee has 
not vacated the position ("Encumbered Positions") will not exceed twelve (12) months. If at the 
end of the twelve (12) month period, the vacated position remains an Encumbered Position, the 
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State may fill the position with additional three-day rule assignments of other employees. If at 
the end of the twelve (12) month period the position is not Encumbered, it will be posted as a 
vacant position in accordance with Article 9.3 of the collective bargaining agreement, provided 
the position is funded and approved to be filled. The twelve (12) month period for any of the 
employees serving in the assignment may be extended by mutual agreement of the parties. 

A three-day rule assignment for a bargaining unit position that is created by termination, 
resignation or retirement will not exceed nine (9) months. Thereafter it will be posted as a vacant 
position in accordance with Article 9.3 of the collective bargaining agreement provided the 
position is funded and approved to be filled. The nine (9) month period for any of the employees 
serving in the assignment may be extended by mutual agreement of the parties. 

If at the end of the 3-day rule assignment period the position the employee is assigned to 
is not approved and funded, the assigned employee will be returned to their original pre-3-day 
rule assignment. Such positions will not be filled with another three-day rule assignment. 

This provision will become effective upon ratification and the time frame set forth herein 
will begin to run at that point. 

5.8 Flextime - The Department shall remain on flextime in accordance with present 
practice. Flextime shall have the meaning set forth in R.I. Gen. Laws § 36-3 .1-3(1 ), 36-3 .1-3(2) 
and (3) and shall be granted consistent with the requirements ofR.I. Gen. Laws§ 36-3.1-1 et seq. 
Any unreasonable variation in the implementation of flextime shall be subject to 5.2. The 
Department shall review each Division in the Cannon Building with the goal of implementing 
flextime. If the Department in its sole discretion determines that flextime is appropriate for a 
particular division, it shall so notify the Union president in writing, with a description of the 
flextime program to be implemented, and the date of implementation. If flextime is not 
implemented it shall not be the subject of grievance and arbitration. Any unreasonable variation 
in the implementation of flextime once established shall be subject to Article 5.2. 

5.8A. Flextime 

Purpose - This document describes in detail a Flextime system that will be implemented 
Department wide. This document also serves as a quick and authoritative reference for 
employees, presenting information on all major aspects of the work environment that may be 
affected by Flextime. 

Definitions 

Hours of Operation-The hours of operation for the Department of Health is 8:30 a.m. -
4:30p.m. 

Flextime - is a work schedule system in which employees are given a measure of choice 
over their own working hours. 

Core Hours is that time period during which all employees must be on the job and there is 
no choice by the employee for flextime. 
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Flexible Hours are those time periods designated as part of the schedule of work hours 
within which the employee may request their r times of arrival, lunch period and time of 
departure depending on the priorities of the Division while still fulfilling the 7-hour 
workday. 

TELEWORKING 

5.8 Teleworking arrangements shall be administered consistent with the State's 
Teleworking Policy and the terms and provisions contained herein. 

5.9 The guidelines of the Teleworking Policy and determination of whether an 
employment position is appropriate for teleworking shall be based on the State agency's 
business and operational needs and requirements. 

5.10 The teleworking arrangement must not create any impediment to the 
accomplishment of the employee's work or the agency's business and operational needs 
and requirements. 

5.11 Denials of teleworking requests and termination of teleworking arrangements must 
include the reason in writing to the requesting employee. Denials and terminations of 
teleworking arrangements must be based on operational needs or performance. Denials 
of teleworking and termination of teleworking arrangements must not be an alternative 
means of imposing discipline for conduct unrelated to teleworking to avoid the protections 
of that Article of the contract. 

5.12 Where there are multiple employees in a department, agency or office who are 
teleworking, telework schedules shall be determined at the discretion of the appointing 
authority, although employees' primary seniority shall be consideration in determining 
said telework schedules, in addition to the experience, duties and responsibilities of the 
teleworking employees. To the extent such scheduling does not distribute employees 
among offices or over various shifts in such a way that there is a balance of experienced 
employees and less experienced employees, then, in consultation with the Union, the 
primary seniority, experience, duties and responsibilities of the teleworking employees 
shall be considered by the appointing authority in establishing telework schedules. 

5.13 An employee must be given a detailed reason for the termination of an approved 
teleworking arrangement in writing 10 days in advance of the termination unless 
circumstances require a shorter notice. 

5.14 Issues regarding approval or denial for participation in teleworking, as well as 
termination of a teleworking arrangement, may be applied in accordance with the 
grievance and arbitration procedure of this agreement. 

RESPONSIBILITIES 
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.L Section Chiefs, under the direction of the Associate Director of Health will be 
responsible for the overall operation in their section, including review of staffing 
requirements, job assignments. time monitoring procedures, and approval of 
overtime. 

2. Supervisors have the responsibility for determining the staffing requirements for 
their work areas. In this connection, Supervisors must assure proper coverage 
including interactions with people and programs outside the Department, and 
must arrange for an equitable distribution of the Department's workload between 
the hours of 8:30am and 4:30pm. Supervisors are also responsible for assuring 
that employees adhere to the rules by which the plan operates and to monitor daily 
arrival and departure times. (See under procedures.) 

~ Employees are expected to fulfill the commitment to account for a full seven-hour 
day. In accordance with the union contract, all standard employees must either 
work or otherwise account for seven hours per day, Monday through Friday. All 
non-standard employees must either work or otherwise account for a minimum of 
seven hours per day, Monday through Friday. Also, all employees must take at 
least one-half hour for lunch. 

PROCEDURES 

A. The Model 

The following illustrates the flexible and core time periods. 

Flexible Hours 

Core Hours 

Flexible Hours 

Core Hours 

Flexible Hours 

7:30am-9:00am 

9:00am - 12:00pm 

12:00pm - 1 :30pm 

1:30pm-3:00pm 

3:00pm- 5:30pm 

B. Selection of Work Schedules 
Employees must request a work schedule within the parameters outlined in this 
policy. This request must be submitted to their Supervisor and shall include the 
following; a time of arrival, lunch period and time of departure. The Section Chief 
in consultation with the respective Supervisor will determine the final work 
schedule for each employee in a given section. Each section must be staffed on a 
daily basis from 8:30am-4:30pm. Once a schedule has been established for an 
employee, that schedule may only be changed with the prior approval of the 
Supervisor or the Section Chief. Employees must give 24-hour notice to their 
Supervisor or Section Chief if they need to change their work schedule for any 
given day, which will not be unreasonably withheld. If this request is denied by 
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the Supervisor, Section Chief and/ or the Associate Director of Health, the 
employee may file a grievance in accordance with the union agreement, but not 
have to ability to file for arbitration if the grievance is denied. Under this system 
the maximum degree of flexibility possible is as follows: The employee begins 
their scheduled workday between 7:30am and 9:00am, takes a lunch of at least 
one-half hour, but not greater the one and one-half hours, between 12:00pm and 
1:30pm, and stops working between 3:00pm and 5:30pm. However, depending 
upon the staffing requirements for the individual work areas, it may be necessary 
to restrict the degree of flexibility in scheduling available to each employee. As 
noted above, the Section Chiefs and Supervisors are responsible for determining 
staffing requirements for their work areas and thus they may need to arrange more 
restrictive work schedules for employees to meet demands in their work areas. In 
some cases, this may involve the changing of existing work schedules, the 
rotation of work schedules and will follow the application of the principle of state 
seniority. Supervisors must review in advance the following with their respective 
Section Chief; staffing requirements for their area, employee work schedules and 
all restrictions to work schedule flexibility. 

· C. Time Accounting 
All Section Chiefs and Supervisors will be required to keep a work schedule for 
themselves and the employees they supervise. This schedule shall include the 
arrival time, lunch break and departure time of the employees. 

D. Scheduling of Flextime 
Flextime scheduling must be approved by in advance the Supervisor and/or 
Section Chief. Once the flextime schedule has been approved, no changes will be 
allowed except with prior approval of the Supervisor and/or Section Chief. Since 
all employees must be on the job during approved flextime (unless otherwise 
authorized) any absences or lateness during approved flextime must be charged as 
personal leave, sick leave (where appropriate), vacation leave (if scheduled in 
advance with the employee's supervisor) compensatory time or as leave without 
pay. Similarly, no time can be credited for work outside of the period 7:30am -
5:30pm unless authorized in advance by the Section Chief. 

E. Overtime 
All overtime requests must be approved by the Chief of each section or by the 
Associate Director of Health. No employee may elect on their r own to work more 
than seven hours per day or to be credited for a time deficiency on another day. 

F. Leave Time 
The introduction of Flextime in no way affects an employee's right to request 
vacation leave, personal leave, or sick leave. As under present Department policy, 
vacation leave must be requested and scheduled in advance with the employee's 
supervisor. Call-in time for notification of absence dµe to sickness (sick leave) 
will be prior to the scheduled arrival time for the individual employee. 

DELINQUENCY OR MISCONDUCT RELATING TO FLEXTIME 
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Abuse of the Flextime Policy, ihcluding the lack of cooperation with the Associate Director of 
Health, Section Chiefs, Supervisors and fellow employees, may result in the return to the 
traditional work schedule (8:30 am - 4:30 pm) for those employees abusing the system. 
Recurring tardiness or unauthorized absence from duty without adequate justification may result 
in disciplinary action according to standard procedure. The parties may agree to expedited 
arbitration (under AAA rules) in matters of expulsion. 

5.9 Alternative Workweek- Employees shall have the option to request an alternative 
work schedule which may include telecommuting. The request for an alternative work schedule 
shall be in writing and shall be considered by the Director or her designee consistent with the 
requirements ofR.I. Gen. Laws§ 36-3.1-3(1), 36-3.1-3(2), 36-3.1-3(3) and 36-3.1-8 and which 
shall be subject to Department of Administration approval. 

their5.10 Members of the PSA/NEA bargaining unit, may occasionally be required 
to work in excess of their normal workweek, due to the nature of job responsibilities. 

Non-standard employees who work in excess of their normal workweek shall be allowed 
compensatory time at straight time for hours worked in excess of 3 5 hours/week and at time and 
one-half for hours worked in excess of 40 hours/week provided: 

a. That such time is reviewed and approved by their supervisor. 

b. That such time shall, as possible, be discharged within the next three (3) pay 
periods of the pay period in which the excess time is worked with approval of the 
supervisor, and approval shall not be unreasonably withheld. 

c. This agreement is an extension to the overtime equalization provision. 

d. When an employee has accrued 70 hours of compensatory time they must begin 
to discharge such time with the approval of their supervisor. Such time must be 
discharged within a six-month period of time, if possible. 

5.10A At such time that an effective mechanism is developed, employees shall be notified 
monthly of their compensatory time balance. 

5.10B In the event that an employee has a compensatory time balance at the end of the fiscal 
year, the balance shall be paid out in July up to the seventy (70) hour limit. 

5 .1 0C In the event that compensatory time is accrued within sixty ( 60) days of fiscal close, the 
accrual to be paid at the end of the fiscal year may exceed the 70-hour limit if the compensatory 
time is earned due to an urgent need of the Department. 

6.1 Wage Schedule: 

ARTICLE VI 
SALARY SCHEDULE 
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There shall be a wage increase of2.5% effective retroactive to the payroll date 
immediately prior to July 1, 2021 (6/20/2021) 
a) 

6.2 An employee appointed from an employment or promotional list shall receive a 
one (1) step increase at the satisfactory completion of the probationary period which shall be 
one-hundred thirty (130) days worked and shall receive an additional one (1) step-step increase 
each year thereafter in their classification until the employee have reached the maximum of their 
grade. 

6.3 An employee with temporary status shall receive a one (1) step-step increase after 
six (6) months of service, which shall be one-hundred thirty (130) days worked, and after each 
year of service thereafter in their classification, until they have reached the maximum of their 
grade. 

6.4 Each employee shall be granted a longevity increase according to the following 
formula: 

Years if Service 

5 
11 
15 
20 
25 

Percentage Increase 
on Base Rate 
5% 
10% 
15% 
17.5% 
20% 

Effective July 1, 2012, notwithstanding any provision of the collective bargaining 
agreement to the contrary, an employee's eligibility for longevity stipends, including the amount 
thereof, shall be governed by the applicable provisions of Article 8 of the FY 2012 Budget (P .L. 
2011, ch. 151, art 8), as amended. 

6.5 Each employee, who has successfully completed a four (4) course curriculum 
approved in advance by the Personnel Administrator, shall be entitled to a one (1) step-step pay 
increment next above their current base step ( or if the employee is at the maximum of the grade, 
an increment equal in the amount to the difference between the last step in the pay range and that 
step immediately prior to it.) 

a) The INCENTIVE IN-SERVICE TRAINING PROGRAM is modified as follows: 

1. Persons employed prior to July 1, 2001 may retain and/or attain said increment 
but shall be eligible for only one such increment, under the Incentive In-Service 
Training Program, during the course of their employment with the State. 

2. A person employed prior to July 1, 2001 may become eligible for multiple 
increment payments under Paragraph 3 by submitting to DOA's Office of 
Training and Development a written form giving up career increment retention 
under Paragraph 1. 
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3. Persons first employed on or after July 1, 2001 shall be eligible to earn an 
unlimited number of additional increments during their careers, subject to the 
following: 

a. Each earned increment shall be retained for not more than four (4) years; 
and 

b. Each employee shall be eligible to earn additional increments, under the 
Incentive In-Service Training Program, by commencing additional 
training three years or more after final payment of the previously earned 
increment. 

c. Continuing Education Credits which qualify under the Incentive In 
Service Training Program will be accepted and can be accumulated 
towards full incentive credit. 

d. Online courses which qualify under the Incentive In Service Training 
Program shall be accepted towards incentive credit. 

6.6 The following schedule sets forth the pay plan, including step increases for each 
grade in the pay plan. Classification title and grade levels shall be as set forth in Appendix A, 
Salary Schedules and Grade Levels. 

6. 7 Overpayments 

In the event an employee is overpaid for any reason, the State shall provide 
documentation concerning the overpayment to the employee and, upon request of the employee, 
to the president of their local union. The amount of the overpayment shall be repaid to the state 
by payroll deduction. If the amount of the overpayment is less than 15% of the employee's net 
bi-weekly pay, the State may recoup the entire payment in one lump sum. If the overpayment 
exceeds 15% of the employee's bi-weekly pay, the State may recoup the over payment in 
installments not to exceed 15% of the employee's net bi-weekly pay. 

ARTICLE VII 
SHIFT DIFFERENTIAL 

7.1 The "evening tour of duty" shall mean those hours worked between the hours of 
3 :00 p.m. and 12 midnight. The "night tour of duty" shall mean those hours worked between the 
hours of 11 :00 p.m. and 8:00 a.m. Employees whose scheduled hours are 7:00 a.m. to 3:00 p.m. 
or 8:00 a.m. to 4:30 p.m. shall not receive shift differential for the 7:00 a.m. to 8:00 a.m. hour or 
the 3:00 p.m. to 4:30 p.m. hour and one-half. Employees hired into state service on or after June 
29, 2014 shall not receive shift differentials for hours worked between 7 a.m. and 3 p.tn. Shift 
differentials will only be paid in accordance with agreed upon contract language. 

7 .2 All employees, who are permanently assigned to work sixteen (16) or more hours of a 
forty (40) hour workweek or fourteen (14) or more hours of a thirty-five (35) hour 
workweek during the "evening tour of duty" or during the "night tour of duty" shall be 
compensated an additional fifty (SO~ ssllts one dollar ($1.00) an hour over the rate 
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prescribed for the classification in which their work is performed for all hours of the 
workweek. 

7.3 Any full-time employee, who is assigned to work during the "evening tour of 
duty" or the "night tour of duty" for less than the sixteen (16) hours or fourteen (14) mentioned in 
Section 7 .2 of this article, shall be compensated for the hours actually worked at the rate of shift 
differential provided herein. 

Any employee assigned to the first shift and required to work on the second shift, in 
addition to working their daily assigned work shift, shall be compensated for the hours worked 

· on the second shift at the rate of time and one-half their normal hourly rate without regard to any 
added shift differential pay. 

Any employee assigned to the day schedule, who is required to change that schedule to 
work an evening or night tour of duty in place of that employee's regularly scheduled hours, shall 
receive shift differential pay for such evening or night tour of duty hours actually worked. 

Any employee who normally works an assigned "evening tour of duty", who is requested 
to work the day shift following the completion of their "evening tour of duty" will be 
compensated for those additional hours of work assigned by receiving time and one-half for 
those additional hours worked at the employee's base rate of pay, if overtime payment 
requirements have been met. 

ARTICLE VIII 
OVERTIME 

8.1 It is agreed that when it becomes necessary for the efficient conduct of the 
business of the State, an appointing authority may direct or authorize overtime work. 

8.2 Overtime work shall be defined as the required performance of work in excess of 
the established workweek. 

8.3 Compensation for overtime work shall not be paid to employees in the non-
standard category, however, non-standard employees who work overtime will receive 
compensatory time in accordance with Letter of Understanding entitled "Compensatory Time 
Agreement". 

8.4 Time and one-half shall be paid in each and any of the following instances, and 
each instance shall not be dependent on any other instance, but there shall be no pyramiding or 
duplication of overtime. All work performed in excess of forty ( 40) hours and, in those classes of 
position in which it is applicable, all work performed in excess of thirty-five (35) hours in any 
week, with the following exception: 

· When funds become unavailable within a department to pay cash for work performed 
between thirty-five (35) and forty (40) hours for employees on a thirty-five (35) hour work week, 
compensatory time shall be credited to the affected employee at the rate of one and one-half 
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times such hours. However, in any event, an employee may elect to take compensatory time in 
lieu of cash for the hours between thirty-five (35) and forty ( 40). 

8.5 Whenever an employee is required to work on a holiday designated in this 
agreement, which falls on their regularly scheduled workday, he shall be credited with the 
number of hours in their official work schedule for that day, plus the number of hours actually 
worked at the rate of one and one-half times. 

*8.6 Overtime work is to be made a matter ofrecord and distributed fairly and equitably 
among employees eligible for and capable of performing the work in their respective division 
and class of position. A record of overtime work will be furnished to the Union at the close of 
each pay period. In any given pay period, in the event that an employee discharges any sick 
leave, family sick leave, or any other leave without pay ( excluding bereavement - 3 days), said 
employee shall not be permitted to work overtime for the next ten (10) regular working days. 

*8.7 Hours which are paid for, but not actually worked, except holidays, shall not be 
counted as hours worked nor shall they be otherwise used in the computing of overtime 
compensation, as per R.I.G.L. 36-4-63, as amended. 

*8.8 Overtime shall be offered to employees eligible for overtime on the basis of their 
seniority in their classification within the division in which they are employed. An employee 
offered overtime will be excused at their request, provided authorized personnel are available 
and willing to meet the need; and any employee so excused shall not be offered overtime work 
again, until their name comes up again in the seniority rotation. In the event that an insufficient 
number of employees within the classification and division in which overtime work is assigned 
voluntarily accept the assignment, the State may direct and require employees within the 
classification and division to perform work. Such required overtime assignments shall be made 
in the reverse order of seniority. A record of overtime work will be furnished to the Union at its 
request. 

8.9 No employee shall be required to work more than sixteen (16) consecutive hours 
except in a state emergency. 

See Letter of Understanding - Sick Leave Bill 

8.10 Effective with the Fiscal Year beginning July 1, 2002 and every year thereafter 
employees who accrue compensatory time must use such compensatory time within the fiscal 
year accrued. Unused compensatory time will be automatically paid to employees at the end of 
each fiscal year. This section will not apply to compensatory time on the books as of July 1, 
2002. 

Retention Bonus 
The State will provide a retention bonus to remain employed with the State, all 

employees, currently employed by the State upon the ratification of this agreement shall 
receive a payment of fifteen hundred dollars ($1,500.00) presented in a separate check. 
Employees actively employed by the State on July 1, 2022, receive an additional fifteen 
hundred dollars ($1,500.00) presented in a separate check. 

13 



ARTICLE IX 
HOLIDAYS 

9 .1 The following shall constitute the official holidays for the purpose of this 
Agreement: New Year's Day, Martin Luther King, Jr. Day, Memorial Day, Independence Day, 
Victory Day, Labor Day, Columbus Day, Veteran's Day, Thanksgiving Day, Election Day, any 
day on which a general election of State officers is held, Christmas Day, and any day which the 
Governor or the General Assembly hereinafter designates as a holiday. 

9 .2 If a holiday falls on a regularly scheduled workday, the employee shall be entitled 
to the day off and shall be credited with the number of hours in their official work schedule for 
the day. 

9.3 Whenever an employee in a standard workweek (35 hours or 40 hours weekly) is 
required to work on a holiday which falls on their regularly scheduled workday, he shall be 
credited with the number of hours in their official work schedule for that day, plus the number of 
hours actually worked. The hours actually worked shall be compensated at the rate of one and 
one-half times. When a non-standard employee is required to work on a holiday which falls on 
their regularly scheduled workday, he shall be compensated for an additional seven (7) hours at 
their base hourly pay rate. 

9.4 If a holiday falls on one of an employee's regularly scheduled days off; he shall be 
credited with the number of hours for one (1) day intheir official work schedule. The hours so 
credited for this day shall not be used in the computation of overtime. 

9.5 Whenever an employee in a standard workweek (35 hours or 40 hours weekly) is 
required to work on a holiday which falls on their regularly scheduled day off, he shall be 
credited with the number of hours in their official work schedule for one (1) day, plus the 
number of hours actually worked. The hours actually worked shall be compensated at the rate of 
one and one-half times. When a: non-standard employee is required to work on a holiday which 
falls on their regularly scheduled day off, he shall be compensated for an additional seven (7) 
hours at their base hourly pay rate. 

9.6 If a holiday falls on a regularly scheduled workday within an employee's vacation 
period, the employee shall not be charged annual leave for their absence on that date. 

9. 7 In the event that any holiday listed in Section 9 .1 is eliminated by legislative 
action and a new holiday is not substituted for the holiday that was eliminated during the same 
legislative session, the State agrees to add one (1) additional day of Personal Leave. 

ARTICLEX 
INCLEMENT WEATHER/EMERGENCIES 

10.1 In the event that the Governor or designee determines that an emergency situation 
exists and as a result makes a public declaration that an emergency exists or that State offices are 
closed, the following provisions shall apply: 
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1. The Department of Administration shall determine the designated starting time of 
the emergency. 

2. Employees who are either allowed to leave their work place early or are excused 
from traveling to work shall be allowed to discharge vacation leave, personal 
leave or sick leave. An employee who elects to discharge sick leave may . 
discharge up to a maximum of two (2) sick days per calendar year for such events. 

3. Employees who are required to remain at their place of work or to travel to work 
shall be compensated at the rate of time and one half for each hour worked 
commencing at the designated starting time of the emergency as determined by 
the Department of Administration. 

ARTICLE XI 
SENIORITY 

11.1 The parties agree to recognize seniority as defined in the following manner: 

Primary Seniority is the length of service in the current class of position 
computed from the date of appointment in the current class of position. 

Secondary Seniority is the length of service in a previously held class of position 
computed froin the date of appointment in said class of position. 

State Seniority is the total length of State service. 

11.2 It is hereby agreed that the parties hereto recognize primary seniority in all cases 
of shift preference,. days off, floats, relief assignments, vacation time, holiday time, job 
assignments and location assignments within the bargaining unit. 

11.3 Employees who are laterally transferred, as the result of a bid shall not be eligible 
to again be so transferred until six (6) months have expired from the date of the latest transfer. 
The limitation of six (6) months, however, shall not apply to employees in classifications that 
may require work in a schedule other than the normal seven (7) or eight (8) hour day and the 
Monday through Friday daily work schedule. 

11.4 All new and vacant positions to which recruitment is to be initiated shall only be 
posted on the State's internet opportunities website for a period often (10) calendar days and 
notice of such vacancies shall be sent to the Union's Executive Director and local Union 
Presidents or other designated officials at the time of posting via electronic means. Employees 
who apply for such vacancies shall do so via the State's internet employment opportunities 
website. Employees shall be provided reasonable access to State computers for the purposes of 
reviewing and applying for online postings. 

All new and vacant positions shall be filled from within the bargaining unit wherein the 
new or vacant position exists from the top six ( 6) bargaining unit employees on the certified 
promotional list; or ifthere are less than six (6) eligible employees therein, the State will select 
from such list an employee represented by PSA/NEARI. 
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Any employee hired after January 1, 1978 and holding temporary or provisional status in 
a class for which he must take a civil service examination may be appointed from any list of 
eligible certified by the State Division of Personnel for the class of position in which he is 
employed, provided said employee is reachable on the list certified. 

Where no list exists for a competitive position or in the case of a noncompetitive position 
all new and vacant positions shall be filled from within the bargaining unit from the top six ( 6) 
qualified state seniority employees. If there are two (2) qualified employees from within the 
bargaining unit, the State must pick from the two (2). If there is 9nly one (1) qualified employee 
in the bargaining unit, the State may select from among the qualified applicants and shall not be 
required to select the bargaining unit bidder. If a Union member is an applicant for a vacant 
position within the Department and it is determined that the member is not qualified for the 
position, the Department of Administration and Human Resources shall notify the member and 
the Union President of the decision and the reasons why in writing as reasonably as time permits, 
but definitively -prior to the appointment of the selected candidate into the vacancy. 

Qualifications will be determined as they relate to the requirements as detailed in the 
posted job specification. 

The parties agree that this language provides a process whereby the State will be able to 
select among qualified candidates in situations where there is no list for competitive position or 
in situations where the position is noncompetitive. 

Under the provisions of this article, the State agrees to supply the President of the Union 
with every certified list and amended certified list used for all positions covered by this 
Agreement and the name of the employee who was appointed to the new or vacant position. All 
newly hired employees will be provided with an orientation, collaboratively developed by the 
Union and management. All employees in a new assignment or position may request training 
related to their new assignment or position. 

11. 5 The appointing authority shall prepare and forward to the Union President of the 
bargaining unit a seniority list of employees by class of positions and shall notify the Union of 
additions and deletions each month. Seniority lists shall be updated each six (6) months. 

11.6 Employees performing work in the bargaining unit shall not be required to 
perform work in any agency outside their career field classification, except in an emergency 
which is defined herein. 

11. 7 a. Layoff shall be defined as any separation of a member of the bargaining 
unit from employment for any reason other than discharge for good and just cause. 

b. In the event of a layoff in a class of position within the bargaining unit, the 
employee and the Union President shall be notified in writing of the layoff four (4) weeks in 
advance of the layoff. Employees shall be laid off in the following order: 

1. Those with temporary status 
2. Those with provisional status 
3. Those with probationary status 
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4. Those with permanent status 
5. Those with statutory status 

c. An employee so notified of layoff shall have the right to displace the most 
junior employee in the bargaining unit in the same class of position, based upon greater primary 
seniority: 

d. Provided further, that any employee in 1, 2, 3,4, or 5 above who had been 
previously permanent in another class of position shall have the right to displace the most junior 
employee in the bargaining unit in·such other class of position based upon the greater sum of 
primary and secondary seniority. 

e. If the employee is unable to exercise their primary or secondary seniority 
advantageously, their may exercise their state seniority for any position, of equal or lower grade, 
in the bargaining unit for which they are eligible, that is, for which a list exists, or in which they 
are qualified, if no list exists for the position. 

f. Prior to any bumping process pursuant to the above, the State will place an 
affected employee in an available existing vacant comparable position within the bargaining unit. 
Comparable shall be defined as within the same classification and having the same hours (full­
time to full-time; part-time to part-time). 

g. An employee who was in a permanent position, and is placed into a 
limited position and/or appointment pursuant to this section, shall retain all seniority and 
bumping rights provided in this Article, upon the expiration of the limited position and/or 
appointment. 

11. 8 Recall of any employee, who has been laid off, shall be in the reverse order of the 
procedure as stated above for lay-offs. Any person who has been laid off, shall have their name 
placed on the preferred re-employment list for the bargaining unit. No appointment may be made 
to any position covered by the Agreement in a class affected by a lay-off while an employee who 
has been laid off, is available for certification from a re-employment list. Employees affected by 
a lay-off action will be placed on a preferred re-employment list and shall be recalled in order of 
seniority as described above. Employees who refuse recall from the preferred re-employment list 
shall waive all recall rights provided herein and shall be placed on the appropriate re­
employment list. A regular employee who is recalled to a limited position and/or appointment 
shall have their name retained on the preferred re-employment list for recall to a regular position. 
A regular employee may refuse recall to a limited position and/or appointment. 

A full time employee does not waive recall for refusing a part-time position. A part-time 
employee does not waive recall for refusing a full-time position. 

Recall notices shall be sent by certified mail, return receipt request. Unpaid sick leave 
and personal leave accruals will be frozen for three (3) years from date of layoff. 

11.9 Limited Positions and/or Limited Appointments 
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a. Limited positions and/or limited appointments shall be defined as those with a 
known termination date. 

b. Limited positions and/or limited appointments shall be posted as such. 

c. An employee filling a limited position and/or limited appointment for six (6) 
months (i.e. thirteen bi-weekly pay periods) or more shall receive all rights and 
benefits of this Agreement. 

d. An employee filling a limited position that was established for six (6) months or 
more shall receive all rights and benefits of the agreement even if their 
appointment is for less than six (6) months. 

e. An employee filling a limited appointment of less than six ( 6) months to a 
permanent position shall receive all rights and benefits of the contract. 

f. If the status of a limited position and/or limited appointment changes to that of a 
regular position, it shall not be posted. 

g. All limited positions and/or limited appointments which are continued or 
extended beyond their initial termination date shall not be posted. 

h. An employee who is hired, transferred, or promoted into a limited period position 
and/or limited appointment shall have the right to exercise bumping rights 
pursuant to 11. 7. Said employee shall receive benefits pursuant to 14.3. 

11.10 Employees appointed from employment or promotional lists shall serve a 
probationary period of six (6) months, during which time, the appointing authority shall report to 
the Personnel Administrator every sixty (60) days concerning the work of the employee; and at 
the expiration of the probationary period, unless the appointing authority files with the Personnel 
Administrator a statement in writing that the services of the employee, during the probationary 
period, have not been satisfactory and that it is desired that he not be continued in the service, he 
shall receive permanent status in their classification. Each new employee, not appointed from a 
list, shall be considered a temporary employee and also shal_l serve a probationary period of six 
(6) months. 

11.11 The six (6) months probationary period shall mean 130 days worked in the class of 
position. 

11.12 All new and vacant positions shall be filled within three (3) pay periods after the 
bidding procedure is completed, and an employee has been selected for the position in question. 

11.13 Seniority shall only be broken for resignation, retirement, discharge for good and 
just cause, exceeding an authorized leave of absence, failure to return after notice of recall, or · 
when an employee is separated from State classified service for more than three (3) consecutive 
years. 
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11.14 a. Seniority shall continue to accrue during all periods of active employment and 
authorized leave of absence, except leaves to protect status. 

Seniority shall not continue to accrue during periods of layoffs, nor shall it be broken, 
unless such layoff exceeds three (3) consecutive years. 

11.15 Short-Term Reassignments 

a) The Department of Health will determine which job classification is to be 
affected, the office within a division from which the position will be reassigned, 
and the office within a division to which the new assignment will be made. 

b) Short-term reassignments shall be made for purposes of meeting workload 
demands and/or to utilize the expertise of an individual employee. 

c) Short-term reassignments shall be no less than seven (7) calendar days and not 
more than six ( 6) months. 

d) The Department of Health will inform the President of PSA/NEA in writing of the 
need to reassign a bargaining unit employee and will discuss the issues 
surrounding this reassignment not less than five (5) days prior to the 
commencement of the short-term reassignment. The Department of Health will 
then inform the affected employee in writing, with a copy to the President of the 
Union, two (2) workdays prior to their being reassigned. 

e) Short-term reassignments shall be based on primary seniority within the affected 
class of position, qualifications and experience as it relates to the position and the 
unit for which the vacancy exists. Should no bargaining unit member elect said 
reassignment based on primary seniority the most junior employee within the 
affected unit with the necessary qualifications and experience will be reassigned. 

f) In certain circumstances both the Union and the Department of Health recognize 
that certain assignments cannot be performed by all members within a given class 
as the result of specialized skills and training. 

g) Employees will be returned to their original assignment at the expiration of the 
short-term reassignment. Employees who have been reassigned under this section 
shall not be subject to short-term reassignment for a period of six (6) months from 
when they are returned to their original position. 

h) Short-term reassignment may be extended by written mutual agreement of the 
parties. 

i) Nothing in this section shall prevent management from moving employees to 
assist in other units for periods of no more than one (1) week. 

11.16 Permanent Reassignments: 
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Permanent reassignments are based on Department of Health needs to create a new 
assignment and at the same time abolish the old assignment in the same class of position. 

The _Department of Health will determine which job classification is to be affected, the 
unit in which the assignment will be abolished, and the unit where the new assignment will be 
created. 

The Department of Health will inform the President of PSA/NEA in writing of the need 
for a permanent reassignment. The Department of Health will meet and discuss with the 
President of the Union, for a period not to exceed twelve (12) days, the issues surrounding these 
assignment changes. The Department of Health will notify in writing the affected employee, with 
a copy to the Union, after meeting with the Union forty-eight (48) hours prior to their being 
reassigned. 

Employees notified of reassignment shall have the right either to accept the reassignment 
or to be reassigned to the position held by the most junior employee, based upon primary 
seniority, within the affected class of position within their Division, if available, or within the 
bargaining unit. The most junior employee shall then be reassigned. 

Employees who are reassigned under this section cannot be reassigned for a period of one 
(1) year. 

11.1 7 Reorganization: 

Definitions: 

1. Division - A unit headed by a person on the Executive Committee who reports 
directly to the Director of Health. For the purposes of this Agreement the term 
shall also apply to the Health Laboratories. 

2. Center - A unit headed by a chief or equivalent supervisory position who reports 
directly to a member of the Executive Committee. For the purposes of this 
Agreement the term office shall also apply to the three (3) sections in the Health 
Laboratories, namely, the Environmental S~ction, the Forensic Sciences Section, 
and the Biological Section, or as otherwise amended by agreement. 

3. Laboratory-A unit in the Health Laboratories headed by a supervisor who 
reports directly to a chief. 

4. Reorganization-A reorganization shall be defined as those actions necessitated 
by an Executive Order or by Legislation or by the Agency Director. 

5. Reassignment-A reassignment shall be defined as when a position currently 
held by a member of the bargaining unit on the Department of Health position list 
is moved between Divisions or between centers or between Laboratories in the 
Health Laboratory. 

Reorganization Process: 
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1. The Union recognizes the State's right to reorganize. The following parameters 
shall be followed by the parties when a reorganization is necessitated by an 
Executive Order or by Legislation. 

2. The State shall notify the President of the PSA/NEA and the Assistant Executive 
Director of the NEARI at least fifteen (15) calendar days in advance of 
notification to bargaining unit members of its intention to reorganize. 

3. The Union and the State shall meet immediately to review and discuss the State's 
plan for such reorganization and any proposed alternatives or changes. The parties 
will attempt to develop a mutually acceptable procedure for dealing with 
bargaining unit members affected by the State's reorganization plan within thirty 
(30) days of the initial contact with the President of the PSA/NEA and the 
Assistant Executive Director of the NEARI. If no agreement is reached, the 
reorganization plan will proceed pursuant to this Article. The Union cannot grieve 
the inability of the parties to reach agreement to a reorganization plan. 

4. That plan shall include a thirty (30) day notification to the affected employees. 

5. Affected employees shall be given the right to bid on new assignments by primary 
seniority. 

6. Affected employees who have no available assignments within their classification 
will be offered vacant positions which the State intends to fill and which have 
been posted by state seniority in other classifications which they are qualified and 
able to fill, including positions of equal pay and positions in lower classes without 
loss of pay. 

7. Any employees affected by reorganization who do not exercise seniority to fill 
any such available comparable assignment or vacancy without loss of pay will be 
allowed to bump the least senior employee not directly involved in the 
reorganization in classification within the bargaining unit. If the employee cannot 
bump the least senior employee in class, the employee will bump the least senior 
employee in any class, in the bargaining unit, which such employee is qualified 
and able to fill. The employee bumped shall take whatever comparable 
assignment or vacancy is available without loss of pay, by State seniority. The 
rights of the bumping employee and of the bumpee shall be to a position in an 
equal or lower class, but not in a higher class. 

8. In cases where an entire operation is moved from one location to another, all 
affected employees will be redeployed. 

9. In the event that the number of employees affected by reorganization exceeds the 
number of available assignments or vacancies, any layoffs will be governed by 
Articles 11.7 and 11.8. 

10. Assignment of bargaining unit work: No grievance shall be filed or supported by 
the Union alleging that bargaining unit work previously performed within a 
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Council 94 bargaining unit has been assigned outside of such bargaining unit 
pursuant to the implementation of a reorganization, unless it is in conjunction 
with a request for a union representation issue as a result of such reorganization. 
Such grievance would be held in abeyance by the parties until an official decision 
is issued by the Labor Board or the inter union dispute is resolved through an 
alternative dispute resolution procedure. In no event shall the Union seek 
nullification of the reorganization as a remedy for such grievance. This section 
shall be operative only with regard to labor organizations whose collective 
bargaining agreements contain similar language. Nothing in this section shall 
prevent the Union from subsequently pursuing issues under Article 36 based on 
nullification of the reorganization plan or other such drastically changed 
circumstances. 

11. Reclassification of existing bargaining unit classifications must be done through 
negotiations between the parties. 

12. Any changes in shifts and/or days off only shall not constitute a reorganization 
under this Article and must be done under Article 5 of this Agreement. 

ARTICLE XII 
VACATIONS 

12.1 No employee shall receive any vacation until such employee has completed 
thirteen (13) bi-weekly pay periods, but vacation credits shall accrue during such time. 

12.2 On January 1st of each year, employees shall be credited with certain vacation 
days in accordance with the Schedule. Said days shall not be subject to accrual and shall be 
designated as "Up Front Days." The balance of an employee's vacation entitlement shall be 
subject to accrual in accordance with the following schedule. All vacation days subject to accrual 
shall be accrued according to the following formula: 

SCHEDULE 
Days Subject 

Years of Service Up Front Days to Accrual Total 

At least 6 mos. but not 2 8 10 
more than 5 years 
At least 5 yrs. but not 2 13 15 
more than 10 yrs. 
At least 10 yrs. but not 4 14 18 
more than 15 yrs. 
At least 15 yrs. but not 4 16 20 
more than 20 yrs. 
At least 20 yrs. but not 9 17 26 
more than 25 yrs. 
Twenty-five years or 9 19 28 
more 
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SCHEDULE OF ACCRUAL 
Days subject to accrual 
8 
13 
14 
16 
17 
19 

Rate 
.0308 
.0500 
.0538 
.0615 
.0654 
.0731 

"Up Front days" shall be indicated on the employee's time card as well as on the Accrued 
Hours Quarterly Statement. The employee's balance of vacation entitlement shall be indicated by 
a separate entry on the Accrued Hours Quarterly Statement. 

When an employee reaches the required number of years of service, which would 
increase their vacation entitlement, the State agrees to add without regard to accrual the 
additional up-front days on account of the increase in vacation entitlement. For example: an 
employee who reaches 20 years of service on September 1st would have five ( 5) additional 
vacation days added to their total of earned vacation credits. The balance of any increase shall 
be sought to accrual. In no case shall any employee carry over from one year to the next more 
than the amount of vacation time accrued and credited in one (1) year. 

12.3 When the service of an employee shall be terminated by resignation, death, 
dismissal or otherwise, if such employee shall not have used actual vacation time equal to their 
vacation credits, such employee or their estate shall, upon such termination, be entitled to receive 
full pay for each hour of vacation to their credit as of the date of termination. 

12.4 Appointing authorities shall assign vacation leave with justice and equity, and 
once assigned, such leave shall be posted by the State. 

12.5 Each employee shall be allowed to take at least two (2) consecutive weeks of 
vacation at some time during the calendar year. 

12.6 Should a question arise between employees as to when their vacation will be 
taken, the senior employees shall have preference. 

12.7 Employees may be allowed to carry over from one year to another not more than 
the vacation time accrued and credited in two (2) years. Provided, however, that the amount that 
is carried over that exceeds one ( 1) year of accrual shall not be subject to the cash out provision 
of Article 12.3. 

12.8 A record of all vacation time due shall be made available to any employee 
covered by this Agreement in all departments at least every two (2) weeks ( one (1) week after 
payroll) in all departments. A record of all vacation time due shall be given to all employees 
covered by this Agreement every three (3) months. 

ARTICLE XIII 
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SICK LEAVE 

13 .1 • Sick leave with pay shall be granted to employees covered by this agreement. 
Employees with appropriate medical documentation may discharge up to twenty (20) days of 
accrued sick leave per year for attendance upon a member of the immediate family who is ill. Sick 
leave with pay is hereby defined to mean a necessary absence from duty due to illness, injury or 
exposure to contagious disease and may include absence due to illness or death in the immediate 
family of the employee or necessary attendance upon a member of the immediate family who is 
ill, subject to the provisions of Section 5.0623 of the Personnel Rules in effect at this time. 

The definition of "Immediate Family" for the purpose of sick leave and bereavement 
leave, shall include domestic partners of the same or opposite sex who have lived in the same 
household for at least six ( 6) months and have made a commitment to continue to live as a 
family. 

13.2 Employees, whose basic workweek is thirty-five (35) hours or in the non-standard 
category, shall accrue 4 hours for each bi-weekly period of service; employees, whose basic 
workweek is forty ( 40) hours shall accrue 5 hours for each bi-weekly period of service. 

13.3 When the total accumulation shall amount to 875 hours (125 days) for an 
employee assigned to a thirty-five (35) hour schedule or a non-standard schedule and 1000 hours 
(125 days) for an employee assigned to a forty (40) hour work schedule, no further credit shall. 
accrue until the total shall have been reduced to less than the maximum. 

13.1 When the service of an employee shall be terminated by retirement (mandatory, 
voluntary or involuntary), or death, such employee or their estate shall be entitled to receive full 
pay for each hour of accrued sick leave to their credit as of the date of termination, according to 
the following formula: 

A 35-hour a week employee or a non-standard employee shall be entitled to receive a full 
pay for 50% of all accrued sick leave over 390 hours, up to and including 630 hours and 75% 
pay for all accrued sick leave over 630 hours, up to and including 875 hours. A 40 hour a week 
employee shall be entitled to receive full pay for 50% of all accrued sick leave over 468 hours up 
to and including 720 hours and 75% pay for all sick leave over 720 hours, up to and including 
1000 hours. 

13.5 Family and Medical Leave 

(a) For each discharge ofleave of three (3) to less than five (5) consecutive days,the 
employee's appointing authority shall require, and the worker shall provide, a. 
properly completed Employee Certification of Necessary Absence Form 
(Affidavit) as provided in the Appendix of this Agreement. 

(b) For each discharge of leave of five ( 5) or more consecutive days, the employee shall 
provide properly completed employee and physician portions of the appropriate 
United States Department of Labor form (currently WH-380-E, WH-380-F, WH-384 
or WH-385)as provided by the Division of Human Resources. For purposes of 
verification, the form may be completed by the employee's health care provider, 
whether that provider is a physician or other licensed health care provider so long as 
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